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Tips for attending a Tribunal Hearing: 

 
• Most tribunal hearings are now held remotely online. However, if your 

tribunal hearing is in person, you might like to plan to arrive at the tribunal 
hearing half an hour before the hearing starts to allow yourself plenty of 

time to find it. If the tribunal hearing is being held at a venue, you might 
need to go through a security scanner first and remove metal objects such 

as belts etc. 
 

• You might like to make arrangements to have something to eat and drink. If 
your child attends with you, you will need to bring someone to look after 

them for most of the hearing as they will only attend the hearing for a short 
while. 

 

At the hearing itself: 
 

• There are likely to be two or three people on the panel, one or two specialist 
members and a judge. 

 
• You should address the panel as Sir/Madam or say “Would the panel like to 

hear…” 
 

• You will be asked to start the hearing with your opening statement. This 
should be around one page of A4 paper. It will be best to prepare this in 

advance. The LA will then respond. 
 

• The panel will have read all of the papers beforehand and are likely to 
mainly ask you questions to clarify information.  

 

• It is best to focus only on the issues in dispute rather than referring to 
previous concerns.  

 
• At the end of the hearing, both parties will read out closing statements and 

you will have the chance to go last to read yours. You can either address any 
points raised by the LA or you can restate your case if there is nothing else 

to add.  
 

• You will receive a decision after the hearing, usually around 10 days later.  
 

• There are rights to appeal if you feel that a procedural error has been made 
or the facts were not fully presented.  

 
• Do please feel free to contact IASS for further information and help. 
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